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AGENDA 
2025-26 Runnymede School Advisory Council

Meeting #1: September 25, 2025; 7:00 pm to 8:00 pm
Location: Runnymede PS Library and Zoom
https://us02web.zoom.us/j/85495567828?pwd=rRggw2YCUzaSn1at2rIkWqS9CtmIga.1
Meeting ID: 854 9556 7828
Passcode: 400453
	Item
	Time
	Minutes
	Speaker

	A.1 Land Acknowledgement
	7:00 pm
	
	R. Lockhart

	A.2 Call to Order and Welcome
· Call to order and attendance
· Adoption and approval of agenda (Motion for approval- show of hands)
· Declarations- conflicts of interest

· Welcome and updates
	7:00 pm
	5 mins
	K. Fazio
F. Kazmi



	A.3 Administration Report
	7:05 pm
	15 mins
	R. Sardella

	A.4 Teacher’s Report
	7:20 pm
	5 mins
	TBD

	A.5 Summary of School Advisory Council Purpose, Roles and Committees

· Composition includes parents/caregivers, Principal, one teacher, one non-teaching staff, one community representative and a student representative at the secondary level, to be appointed by the Student Parliament.  Majority (51%) of members must be present (in-person or virtually) for meetings.  
· Two Co-Chairs*

· Secretary*
· HSA Representative** This role will support various stakeholders and activities including Student Parliament, Class Representatives, teacher appreciation and Grade 8 Graduation.
· Ward 7/ PIAC Parent Representative (Lead and Back-Up)
· Class Representatives (1 Parent Representative per class)
· Committee Members***:

· Staffing Committee (2 Parent Representatives from SAC)

· School Improvement Plan (2 Parent Representatives from SAC)
· Safe & Caring Schools Committee (2 Parent Representatives from SAC).  Includes Anti-Bullying Sub-Committee and Digital Safety Sub-Committee.
· Graduation Committee (8-10 Parent Representatives). Tentative date is June 23.
*Elected Positions.  Co-Chairs, Secretary may also have these roles for the Home & School Association
**Elected by the HSA Executive 
*** Committees must include at least 1 elected/appointed member of SAC
	7:25 pm
	10 mins
	K. Fazio
F. Kazmi



	A.6 Dissolution of 2024-25 SAC
   NOTE: Motion and vote required (show of hands)
Motion:  To dissolve the 2024-25 SAC
	7:35 pm
	5 mins
	K. Fazio

	A.7 Election or Approval of the Co-Chairs and Secretary of the SAC (election by secret ballot- if needed)

To be supervised by the Principal (or designate) and at least one parent/caregiver, not seeking election. 

Motion: To approve the Co-Chairs and Secretary (no election necessary if there were no other nominations). (show of hands)
	7:40 pm
	5 mins
	K. Fazio
F. Kazmi

	A.8 Financial Report

Closure of legacy bank account occurred on August 19, 2025 and the remaining funds were transferred into the HSA account.  Treasurer’s Report will be delivered at HSA meeting.
	7:45 pm
	5 mins
	T. Bates

	A.9 Other Business and Matters to Raise
· Unplugged Presentation- to determine if this campaign should be included under the mandate of the Digital Safety Subcommittee. 
· Questions from parent community
	7:50 pm
	10 mins
	K. Fazio
F. Kazmi

	A.10 Adjourn
	8:00 pm
	
	


Runnymede School Advisory Council – Committee Summaries 

	Committee Summaries
	2025/26 Contacts

	Staffing Committee (2 parent SAC members)

Develops and proposes a staffing model based on projected enrolment and staff allocation.  Typically works in coordination and cooperation with the school run staffing committee.

	

	School Improvement Plan (2 parent SAC members)
Every school is required to develop, implement and monitor school improvement actions that meet the needs of every learner. The SIP is to align with the Family of School Improvement Plan and the Board Improvement Plan. All parents are informed as to the requirements and purpose of a SIP, the opportunity to contribute to the plan and the leadership role of the council on behalf of parents/guardians.
	

	Safe & Caring Schools Committee (2 parent SAC members)
Reviews the school’s safety and security and develops a plan to maintain and enhance safety and security within the school.
Anti-Bullying Sub-Committee
Focused on awareness and education to reduce and respond to bullying.
Digital Safety Sub-Committee
Focused on education and advocating for digital safety within the school and at home.
	

	Graduation Committee (8-10 parent SAC members)

Assist teachers with planning and execution of Grade 8 graduation reception.
	

	Elected/Executive Roles
	2025/26 Contacts

	Co-Chair

Responsible for chairing meetings, liaising with the principal and parent community and speaking on behalf of the SAC.
	

	Secretary

Establishes and attends all meetings; takes minutes of all meetings and distributes/posts.
	

	Council Representatives
	2025/226 Contacts

	Home & School Association (HSA) Representative
Attends Council meetings and reports a summary to the HSA.  Shares ideas and information from the HSA with Council representatives.  Supports various activities and stakeholders including Student Parliament, teacher appreciation and the Grade 8 Graduation. Votes on behalf of the HSA at Council meetings.

	

	Ward 7 / PIAC Parent Representative
Responsible for attending Ward 7 meetings and sharing key updates at Council meetings. Minutes of the Ward 7 meetings are shared with attendees via e-mail. Meetings are generally every two months, approximately 1.5 hours in duration (in the evenings) and can be attended virtually or in person.

	Key Contact
Back-Up

	Class Representatives

Disseminate information to class parents via What’s App Groups (or other forums), as shared in HSA communications.   Whenever possible, attend SAC meetings to provide input, ask questions and/or share concerns relevant to your child’s class and/or grade.
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 AGENDA 

2025-26 Runnymede Home & School Association
Meeting #1: September 25, 2025; 8:00 pm to 9:00 pm
Location: Runnymede PS Library and Zoom 
	Item
	Time
	Minutes
	Speaker

	A.1 Call to Order and Welcome 

· Call to order 

· Adoption and approval of agenda (Motion and vote required (majority vote))

· Declarations- Conflict of Interest
· Welcome from President
	8:00 pm
	5 mins
	K. Fazio

	A.2 Summary of Home & School Association Purpose, Roles and Committees, and Related Regulations
Elected Officers (elected at May 21, 2025 HSA meeting):

· President*- Kelila Fazio
· Vice-President*- Fathima Kazmi
· Secretary*- Kathleen Thomas
· Treasurer- Ashley Chin
Committees and Chairs:

· STEM

· Arts

· Green

· Communications

· Fun/Fundraising

· Athletics

Executive Committee:

· Elected Officers

· Past President

· School

· School Advisory Council (SAC) Representative

· Committee Chairs

*These roles may be filled by the same parents/caregivers on the School Advisory Council 
Note: For voting privileges, an HSA membership should be purchased at least 20 days in advance.  Annual memberships cover October 1-September 30 and cost $25.  Ideally, a membership is purchased for each family (same cost as individual).  A motion and vote (majority vote) at meetings is two-thirds of HSA members and quorum is 17 members (Executive Committee plus two HSA members).  President should not motion or vote (unless a tie).
	8:05 pm
	10 mins
	K. Fazio
F. Kazmi

	A.3 Introduction of the Committees by the Previous Year Chairs 
· Arts
· STEM 
· Green
· Fun/Fundraising
· Athletics
· Communications
	8:15 pm
	10 mins
	Committee Chairs

	A.4 Breakout into Committee Groups 

Committee Chairs can answer questions, take ideas and members can sign up for Committees they are interested in working with this year.
	8:25 pm
	10 mins
	All

	A.5 Striking of 2024-25 Committees 

· Arts
· STEM

· Green
· Fun/Fundraising
· Communications
· Athletics
Motion and vote required (majority vote): To strike the Committees listed above for the 2024-25 school year.
	8:35 pm
	5 mins
	K. Fazio

	A.6 Appointment of HSA Committee Chairs for 2025-26 school year
Motion and vote required (majority vote): To approve all HSA Committee Chairs for 2025-26 school year. 

· Members of the new Executive Council are asked to stay for 10 minutes after the meeting

	8:40 pm
	5 mins
	K. Fazio

	A.7 Treasurer Report

Motion and vote required (majority vote): To approve Financial Statements for year-ending August 31, 2025
	8:45 pm
	5 mins
	A. Chin

	A.8 Request for Funding- Arts Committee, OFHSA membership
· Funding needed (approximately $3,000) for licensing rights for Runnymede’s musical
· Cost of OFHSA membership for Executive, Committee Chairs, Event Leads (approximately $700).
Motion:  To approve funding for up to $3,000 for musical licensing and approximately $700 for OFHSA memberships, in advance of Budget approval

	8:50 pm
	5 mins
	E. Meana
K. Fazio

	A.9 Direct Donation
	8:55 pm
	5 mins
	F. Kazmi
X. Marky

	A.10 Other Business
2025-26 Meeting Dates (see page 7)
	 
	
	All

	A.10 Adjourn
	9:00 pm
	
	


Runnymede Home & School Association – Committee Summaries 

	Committee Summaries
	2025/26 Chairs & Contacts 

	Arts

The Arts Committee strives to develop and deliver art enrichment programming for each student across all grades in the school. This typically entails partnering with local artists who provide creative, hands-on, in-class instruction. These visual arts workshops introduce the students to new and exciting artistic techniques, materials, theories, and lessons. The Arts Committee also works with the Arts Department teachers - Music, Drama, Dance and Visual Arts - to support their programming needs. It also assists with schoolwide art events and installations (for example, Nuit Orange and Illuminations) to showcase students' talents and celebrate the arts at Runnymede.

Committee Email: RunnymedeArt@gmail.com 


	

	Green

We work with the school to deliver Green Teacher programs to students in kindergarten, Grade 2, Grade 4 and Grade 6, and we research and secure annual grants to help fund special projects in the garden.  The Committee also maintains the Hillside Garden with the assistance of volunteers during our Spring and Fall Yard Day events.  We look after the front planting beds and brighten these areas with fence art.  The Green Committee orders and delivers recess equipment for classrooms and helps to facilitate the purchase of larger outdoor play items for students.  We also facilitate special projects that involve outdoor areas around the school.  Finally, we support the school-run Green Team to help promote green activities.
Committee Email: RunnymedeYard@gmail.com

	

	STEM

Design programming for inspiring young minds in science, technology, engineering, and math (STEM). As a committee member, you'll collaborate with educators to enhance STEM education, organize engaging events and workshops, support innovative programs, mentor students, and advocate for improved STEM resources. This committee also assists with technology inventory and classroom technology needs and works with the Technology Teacher designate. 

Committee Email: RunnymedeSTEMcommittee@gmail.com

	

	Fun/Fundraising
Take the lead in organizing exciting events and activities that foster a sense of belonging and enthusiasm among students, parents, and staff. From planning memorable school-wide celebrations to promoting a positive and inclusive atmosphere, your involvement will be key to building school spirit and making lasting memories. Events include Runnymede gear sales, pub night, Kindergarten meet & greet, movie nights, Marlies game, Runnymede Open House, pizza lunches, direct donation campaigns, Art events, community-building events, and more! 

Committee Email: RunnymedeSpiritCommittee@gmail.com
	

	Communications

Coordinates and communicates all Committee initiatives and overall Council news to our school community.  Runs the Runnymede Council Website, posts events to the calendar and Facebook Group, sends emails to the parent list, and Works with Direct Donation leads to assist with the campaign.

Committee Email: RunnymedeCommunications@gmail.com
	

	Athletics

Support athletics, including extra-curricular teams, based on school needs, to further encourage and enhance the amazing athleticism demonstrated at Runnymede, and promote the benefits of being physically active on a student’s overall well-being.  Liaises with teachers/coaches to communicate important athletic information to council and the parent community.
Committee Email:  athleticsrunnymede@gmail.com
	

	Elected Officers
	2025/26 Administration Contacts

	President
Ensure that all officers and committee chairs are familiar with their respective duties and responsibilities. Preside at all general meetings, executive committee meetings and special meetings, in addition to the annual meeting (Vice-President in their absence).  Assign to the VP the co-ordination and supervision of the work of certain committees, and such other functions as shall provide training for ultimate succession to the office of president.
	Kelila Fazio

	Vice-President

Preside at all general meetings, executive committee meetings and the annual meeting, in particular if the President is absent.  Coordinate and supervise the work of certain committees and any other functions as requested by the president.


	Fathima Kazmi

	Secretary

Keep minutes of all general meetings and the annual meeting, have charge of correspondence between the Executive and the Council and be responsible for notices of all Council meetings.  Prepare and distribute agenda (& other materials as needed) and prepare and circulate meeting minutes. 


	Kathleen Thomas

	Treasurer

Establish a bank account for the association funds, separate from any school bank account, with at least three signing authorities, all of whom shall be Federation members in good standing.  Present a current financial report and a current bank statement at each executive and general meeting and submit all financial records (invoices, receipts, bank statements, financial reports, etc.) for verification annually (September 1st – August 31st).


	Ashley Chin


2025-26 School Advisory Council (SAC) and Home & School Association (HSA) Meetings

All meetings will be hybrid (in-person in the Runnymede library and via Zoom)

	SAC & HSA Meetings @ 7:00 pm - 9:00 pm
	Executive Meetings @ 7:00 pm – 9:00 pm

	September 25, 2025
	October 15, 2025

	October 22, 2025
	November 4, 2025

	November 19, 2025
	January 14, 2026

	January 26, 2026
	March 4, 2026

	March 24, 2026
	May 6, 2026

	May 21, 2026
	June 2, 2026
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